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ANNEXURE B 

Part – I 

MANUAL FOR SUBMISSION OF INVENTORY OF ASSETS BY MEMBER AND AUDITOR 

The submission of Inventory of assets is divided into three parts: 

Part A – Member needs to fill the data and submit the data to Auditor for certification.  

Part B – Auditor to certify the data provided by member. 

Part C – Member to submit the data to Exchange after certification of the Auditor. 

 

 

PART A OF INVENTORY OF ASSESTS – BY MEMBER 

Step: 1 - Open your Internet browser. 

Step: 2- Type https://enit.nseindia.com/MemberPortal/ in the address bar and then click the Go button 

from the browser. 

Step:3 - NSE Member Portal Login screen will appear as below: 

 

 

Step: 4- Open Inventory of Assets Screen:  

1. Login with correct member credentials. 

2. Click on ‘ENIT NxtGen” 

3. Select “Compliance” 

4. Go to ‘Inventory of Assets’ 

5. Select ‘Inventory of Assets Submission’. 

https://enit.nseindia.com/MemberPortal/
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After clicking on Inventory of Assets Submission module, “Inventory of Assets Form for Trading 

Member” page will open: 

 

 
 

Step: 5- Click on ‘Financial Assets’ tab to fill the required details as mentioned in the screen: 
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Note: 

• Own Bank Balance, Client Bank Balance and Settlement A/c Balance mentioned at point no. 2 

shall be auto populated. 

• FDRs and other deposits/Bank Guarantees pledged with Exchange/Clearing Corporation need not be 

reported. 

• Receivable from Client Across Exchanges (serial no. 8.A.) - Member may consider clients 

across all licences under the Member entity towards receivables from client. Further for 

"Receivable from Client Across Exchanges" you are required to take the total of debit balances 

(receivable balances) for all your registered clients, whether custodian settled or not, as 

recorded in your books as on March 31, 2026. If the Brokerage amount is showing as debit in 

the client ledger as on March 31, 2026, it has to be shown. 

• Receivable from Non-Client Entities (serial no. 8.B.)  - For this field Members are required to 

mention the total of debit balances (i.e. which is due to you) from non-client entities/persons, 

as recorded in your books as on March 31, 2026. 

 

Step:6- Click on ‘Immoveable Assets’ tab to fill the required details as mentioned in the below screen: 

 

 
 

In the drop-down menu, you can select any one of the option from: 

1. Owned 

2. Leased – It means the property which is registered in Member’s name and given on lease by 

Member to some other entity/individual. If member is paying rent for any property/premises, the 

same shall not be required to be reported here. 

3. Nil 

Note: In case nil is selected, mention “0” in all the other fields. 
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Step:7 – After filling all the details in both the tabs, tick mark the declaration option and click on certify 

tab to affix digital signature:  

 

 
 

 

 

 

 

 

 

 

 

 

 

Step:8 – After affixing digital signature, click on button – ‘Submit to Auditor’:  

 

 

Note: Digital Signature is not mandatory. 
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PART B OF INVENTORY OF ASSESTS – BY AUDITOR 

 

Step: 1 - Open your Internet browser. 

Step: 2- Type https://enit.nseindia.com/MemberPortal/ in the address bar and then click the Go button 

from the browser. 

Step:3 - NSE Member Portal Login screen will appear as below for auditor to login: 

 

 

 

 

 

 

 

 

 

 

 

 

Step:4 – Auditor can view the below screen, select ‘ENIT NxtGen’, go to ‘Compliance’ and select the 

tab ‘Inventory of Asset’ from Compliance for Assets Auditor module. 

 

 

 

 

https://enit.nseindia.com/MemberPortal/
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Step 5: After checking all the details entered by member in the tabs – ‘Financial assets and Immoveable 

assets’, auditor needs to click the declaration and select any of the one option mentioned below: 

1. Approved – If auditor finds everything in order, click on Approved. Auditor has to 

certify the form by affixing the digital signature by clicking on ‘Certify’ tab. 

 
 

2. Return to member – In case any discrepancy is observed, click on this button. 

If Auditor selects ‘Return to member’, then auditor has to provide reasons of deficiency as 

mentioned below in the screen and click on submit. 

 
 

 

 

 

 

 

 

 



 

7 

 

 

PART C OF INVENTORY OF ASSETS – BY MEMBER 

 

Step:1 – Once the Auditor sends the data to member, then the member can check the status in the tab – 

“Inventory of Assets – MIS”.  

 

If any rejection is mentioned by Auditor, then Member has to submit the data again after doing 

the required correction to Auditor. (Follow step 7 & 8 of Part A) 

 

 
 

 

Step 2: If Auditor approves the data, member needs to click on ‘Certify’ tab of the declaration and to affix 

the digital signature 

Step 3: After affixing digital signature, click on the button ‘Submit to Exchange’. 
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Step:4 – Member can check the status of submission of Inventory of Assets by clicking on the tab 

‘Inventory of Assets – Inventory of Assets MIS’ as shown below: 

 

 
 

Step:5-The below screen will appear after submitting the data to Exchange. The status shall appear as 

“SUBMIT TO EXCHANGE” 

 

Note: Member can view the other Status such as Save, Submit to Auditor, Return by Auditor, 

Approved by Auditor, Submit to Exchange as per the status of the submission. 

 

-END- 
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PART - II 

MANUAL FOR SUBMISSION OF DECLARATION FOR POLITICALLY EXPOSED PERSON  

 

Members have to submit the declaration for Politically Exposed Person as on March 31, 2026 before 

submitting the Annual Returns for Financial Year 2025-26. A module for submission of the declaration 

is available on ENIT-New-Compliance under Compliance Tab. 

Steps for submission of declarations: 

1. Login with correct member credentials.  

2. Click on ‘Compliance’.  

3. Go to ‘Politically Exposed Person’.  

4. Select ‘Submit Declaration’.  

 

5. On clicking Submit Declaration module, ‘Declaration’ page will appear.  
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Below details are to be filled in:  

• Name of the entity in the declaration will be auto populated.  

• As on date must be March 31, 2026.  

• Format of declaration is available on the PEP declaration page. 

 

  
 

• Upload the signed copy of the declaration in PDF format only.  

• Email id and mobile number are mandatory to be filled  

• ‘Submit’ button will enable member to save the details successfully. ‘Reset’ button will reset the 

details submitted to default data.  

• Once, member enters all the correct details, click on Certify, and below submission Reference No 

will be generated. 

 

 

 

 

 

 

  

 

 

 

Declaration format is available here 

Upload the signed Declaration here 
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